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Selecting ETP Applicants
Application and Enrollment T h e
Discovery J Ob

Vocational Job

Development Development D eve l fo) p men t

Job Development for ETP Internship

. Plan

Intern to Employee

If the ETP Supervisor agrees with the recommendation of Job Development, they will request a Job
Development Plan prior to approval,

Do not begin ETP Job Development without the written approval of an ETP Supervisor.

Eleversity << <
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THE JOB DEVELOPMENT PLAN

Other ways to maximize the Job Development Plan:

* Pathway to Employment

* Extended SEMP services

* Billing Intensive

Eleversity <<«
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Request to Bill OPWDD Intensive SEMP Services

CHECK ONE OF THE FOLLOWING BOXES AND COMPLETE AS DIRECTED:
ividual has a completed OPWDD Discovery, and provider is requesting job development.

(Complete Sections I, II, IIl)

was recently approved for job development hours and provider is requesting additional
hours for job | (Complete Sections 1, i, 1V) |

D Individual has several years of positive and continuous work history, has been employed within the
last year and has previously completed ACCES-VR or ETP| (Complete Section |, lll)

D Individual is starting a job within 6 weeks. (Complete Sections I, V)

Eleversity <<
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Request to Bill OPWDD Intensive SEMP Services

lll. Job Development Plan

Check which applies:

ETP Job Development Plan is attached. (You are not required to complete this
section)

ETP Job Development Plan is NOT attached. (You are required to complete this
section)

Eleversity << <
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The Job Development Plan
Page 1

EMPLOYMENT TRAINING PROGRAM
Job Development Plan

Name: ; TABS ID #:

1. List the 2 carcer areas and possible positions that will be the focus of Job Development

a. Career Area |

Where can i. Positions:
we find itz P Coeram2
i. Positions:

Eleversity <<«
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The individual is recommended for Job Development for
competitive employment in the community.

T recommending the following 2 carcers as determined by Career Research and approved by
the individual If Identified Career Options do not match the individual's preferences, 1 have
discussed this with the individual. Date of Meeting: __3:15.2024

Dishwasher

1.

2, _Stocker

1f the ETP Supervisor agrecs with the recommendation of Job Development, they will request a Job
Development Plan prior to approval.

Do not begin ETP Job Development without the written approval of an ETP Supervisor.

Eleversity <<
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The Job Development Plan
Per the O-Net

Stockers and Order Fillers Bright Outlook Dishwashers

53-7065.00 35-9021.00

Receive, store, and issue merchandise, materials, Clean dishes, kitchen, food preparation equipment, or
equipment, and other items from stockroom, warehouse, or utensils.

storage yard to fill shelves, racks, tables, or customer
orders. May operate power equipment to fill orders. May
mark prices on merchandise and set up sales displays.

Sample of reported job titles: Checker Stocker, Inventory sample of reported job titles: Dish Machine Operator
Specialist, Inventory Technician (Inventory Tech), Label (DMO), Dish Room Worker, Dish Technician, Dishwasher,
Maker, Marking Clerk, Order Filler, Order Picker, Stock Clerk, Kitchen Helper, Kitchen Steward, Pots and Pans Person,
Stocker, Warehouse Technician (Warehouse Tech) Steward, Utility Aide, Utility Worker

Eleversity << <
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The Job Development Plan

Page 2

2. List the hard skill In previous employment or volunteer activities by the

individual that suppol ‘each area: (examples: clerical, money handling, mechanical,
and]or cleaning skills)

a. Career Area1
b. Career Area 2

3. List the soft skill{ demonstrated jh previous employment or volunteer activities by the
individual that support=se ‘each area: (examples: ability to focus, )

a. Career Area 1
b. Career Area 2

Eleversity <<«
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The Job Development Plan
Page 2

4. List any other factors that explain why these career areas are a good match for the individual:
(examples: previous experience, strong interest, personal traits, transferrable skills)
a. Career Area1
b. Career Area 2

Eleversity
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https://www.onetonline.org/help/bright/53-7065.00
https://www.onetonline.org/help/bright/53-7065.00

Review of Records  : [t wmesciiesmmgoms s
& Interviews ~ Whats neethings i youlear?

R —
Observations | : fmirie et oy
* What 3 new things did you learn?
Community
Assessment e
Experiences

Career Research i it
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The Job Development Plan
Page 2
2. Demonstrated HARD skills:
a. Career Area 1: Hand: if operating adish i orting dirty, dishes, putting cl dish
wiping surfaces, sweeping

b. Career Area 2: Organizing, stocking, lifting materials up to solb
recovery (collecting boxes and damaged goods), reading labels.
3. Demonstrated SOFT skills:
a. Career Area 1: Attentionto detail, focus on task, follow verbal directions, personable, and polite, working well with
coworkers, asking questionswhen needed.
b. Career Area 2: Attention to detal, focus on tasks, following verbal directions, working at a pace,
following safety protocol, asking for help when lifting heavy items.
4.Otherfactors that support the job match:

a.Jon has previ ith ling di is time, at Tent & Party Rental. He also washed dishes at two
out of histhre nd reported joying the task

b.Jon has previous experience with stocking. At his time at PARTY & TENTRENTAL, he moves tables and chairs and
p aying e id stocking e E REMENTBJ'sa njoying

ask. Additiona dreco
from movement while working.

Eleversity <<«
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Factors for an Ideal Factors for an Ideal
Workplace Culture Workplace Environment

[ ] Team Structure [ Lighting
[ work/task routines [ | Noise Level
[ | Work Expectations [ | Business Size

[ | supervision & Oversight | [ | Inside/Outside

Eleversity <<
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CULTURE:

19

* Jon will work best in an employment setting where he can
work independently. He will be able to stay engaged if
given a variety of tasks but should not be given more than
one or two tasks to complete at once. Jon will benefit from
having clear expectations and open/frequent
communication with management at any given time. Jon
prefers a business that is smaller, so that can get to know
his coworkers. Jon will do best with coworkers who are
respectful towards him.

Eleversity <<

ENVIRONMENT:

* Jon reports being sensitive to bright light, so the lighting in
the work environment should be somewhat dim, or not
have many windows. Jon works best in a temperature-
controlled setting. Jon would prefer a workplace
environment where there are not many children. Jon would
also like to stay away from a large warehouse or office
environment. It should also be noted that Jon is allergic to
rabbits and should not work in an environment where there
are rabbits.

Eleversity <«
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T
WEEKLY AVAILABILITY & TRANSPORTATION

7. Weekly Availability

Day

Monday Tuesday |Wednesday | Thursday Friday Saturday Sunday

From

Until

Listar

ny times, days, or dates that the individualis NOT available to work and why:

8. Transportation information:

a.
b.
[

Available Mode(s):
Travel radius [ area:
Travel restrictions:

Eleversity <«
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Availability and Transportation "

How independent is the person in the community?
What is their level of alone time in the community? -
Would this person have any challenges in a community work environment?

Does the person currently receive day services? What services do they receive?
What are the persons’ goals for employment?

Is the person motivated to work?

Does the person have reliable transportation? Safety skills/awareness? If not, can
they achieve them?

WEEKLY AVAILABILITY & TRANSPORTATION

7. Weekly Availability

Day Monday Tuesday | Wednesday | Thursday Friday Saturday Sunday
From 9am 12pm 9am 12pm 9am 9am 9am

Until 5pm 5pm 5pm 5pm 5pm 8pm 6pm
List any times, days, or dates that the individual is NOT available to work and why:

Work scl needs to BPV; Prefers not to work weekends and will not work every weekend

8. Transportation information:

a. Available Mode(s): RTS Bus, residential staff, walking, bike, comm hab and family
ob locatiol st be located on public transit route

b. Travel radius / area: I ion m n lic transit r

c. Travel restrictions: No jobs outside public transit area, not on the west side of city
Eleversity <<
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Identifying Businesse

9. List potential employers that meet the criteria for success listed in 1-8 that the
SEMP Agency or individual has an established relationship with:

2/5/2025

Career Area

Tora Location

Business

10. List potential employers that meet the criteria for success listed in 1-8 that the
SEMP Agency can contact to develop a new relationship:

Career Area
10r2

Eleversity <«

Business Location
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Identifying Businesses:

Established Relationships

Business Careerrea Location
Tops Markets 10r2 Winton Road, Rochester
Marshalls 2 Monroe Ave, Rochester
Wegmans 10r2 Fairport Road, Fairport
Cloverwood Nursing Home 1 Clover St, Pittsford

Eleversity (< CuI,

Identifying Business

New Relationship Development

. Career Area .
Business Tora Location
CanAm Imaging Products (Ellen) 1 Rochester Public Market
Hahn Automotive Warehouse 1 Main Street, Rochester
(Norm - Comm Hab)
Radio Social (Dorothy) 1&2 Carlson Road, Rochester

26
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Potential Barriers to Succes

27

11, List and describe yocational gaps in the following areas that could create
barriers tusuccess in the chosen careers or with the potential employers:

a. Hard Skills

b.Soft Skills

c. Workplace Culture

d.Workplace Environment

e.Schedule / Availability

f. Transportation

12. List any other potential barriers to successful employment:

Eleversity <«
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Supports for Potential Barriers to Success:

13. List all supports that will address the gaps and barriers described in 11 & 12 and how each
support plans to address them both on and off the job:
List specific Job Coach Supports:

Other Supports:

Eleversity <«
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ports for Potential Barriers to Succes

a. Ensure there is no money handling in the job or computer input related
to tasks. Ensure job includes 1-2 tasks at a time with clear expectations
and in a smaller environment.

b. Coaching support with social cues and support on conversation
appropriate to workplace through redirection via verbal prompt.

c. Coach will need to closely observe Jon’s facial expressions as he begins
to frown when he feels coworkers are disrespectful or talking about
him. Coach will process with Jon to help him learn to communicate his
with those coworkers for clarification. Coach can discuss a referral to
CBPV to also help upskill social engagement supports.

Eleversity <«
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Supports for Potential Barriers to Success:

d. Temp. controlled environment and no bright lights are needed. Jon and
his coach will need to discuss variancesin temp. if they happen, identify
frequency of possible changes. Due to Jon’s hearing loss, jobs with loud
ambient noise should be avoided.

e. Coach will need to work with Jon and Comm Hab staff for work
schedule. Jon’s work schedule will need to consider transportation
needs.

f. Jon requires a job accessible by public transportation and coach may
need to assist in setting up transportation considering their pick-
up/drop-off windows and work hours.

Eleversity (< CuI,
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Signature Page

Once the Job Development Plan is
complete, review it with the
individual, the Job Developer, and

the SEMP Manager and sign

below. SIGN HERE

Eleversity <«
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Signature Page

( I contributed to, reviewed, and approve of this plan: )

Individual:

Print / Type Sign Date
Additional Signatures:
= Plan Preparer

= Business Relationship Manager [ Job Developer
= SEMP Program Manager

Eleversity <«
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Signature Page

Date Job Development could begin:
Agency staff are available to provide hours of job
development each month.

Submit the Job Development Plan to an ETP Supervisor for review
and final approval.

ETP Supervisor Approval:

Eleversity <<«
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MARCH

Creating a Targeted Job Match i
< N

,'J-
Employee Rights & Employer Resources .- p 4

Management Skills: Strategies for Programmatic Success

Eleversity <«
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Interview Prep: Supports Needed:
* Skills related to job * Before starting the job
* Experience + Transporting to and from
+ Strengths & Weaknesses + Learning Styles/focus areas

Eleversity <«
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This is the #1 or #2 question on each site:

* Tell me about yourself.

All on the different sites in their top questions:

* What are your strengths?

* What are your weaknesses?

* What do you know about us? Why do you want to work here?
* What skills do you bring to the job?

Eleversity << <
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| Job Development | I Discovery Report - |
L__Plan-Pg.5s _; __Ffindings __,
Hard Skills Physical / medical | mental health / stress mgt.

Soft Skills Communication and social interactions

Workplace Culture Focus / attention to task

Productivity / work pace

T Safety | environmental awareness
Schedule and Availability

Personal grooming / hygiene

Transportation

Initiative / motivation to work

|
|
|
Workplace Environment |
|
|
|

Any other potential barriers Other

Eleversity <<
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Completed JDP - Use for Coaching & Interview prep.pptx
ETP Discovery Report Handout.pdf

=

Ele‘//ersiigy

W/ NEXT-LEVEL WORKFORCE EDUCATIO!
o)
Lo (o)
= VAN

(585) 340-2051 info@eleversity.org
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