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Work Readiness Curriculum

Module 2: Fostering
Community Involvement

Module Overview:

Module 2 will support the trainee to use progressive discovery
skills to begin the vocational evaluation process. Activities in this
module will help trainees to think about the relationships that they
have within the community. They will also begin to view
themselves as workers within their community. Trainees will
explore their ideal conditions for employment and identify job
types that they should try to avoid.

Topics Covered:

Building Community Relationships
How Work Will Impact My Life
Ideal Working Conditions
Exploring Potential Workplaces

Desired Outcomes:

At the completion of Module 2, trainees will have identified ideal
working conditions as well as potential jobs that they would like to
pursue. Trainees will have a completed list of information for up to
5 jobs that they can begin the job search process with.
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Trainee Career Portfolio

Throughout the Work Readiness curriculum, trainees will be creating and
maintaining a career portfolio. Provide each trainee with a folder or 3-ring
binder that will work as their career portfolio. Different activity sheets will
be completed by the trainee and then should be added to their career
portfolio. These activity sheets can be later used when preparing for a job.
Career portfolios should be kept in a safe place that is easily accessible.

The following sheets from this module will be added to the
trainee’s career portfolio:

« “My Relationship Map” Activity 2.1.1 (Lesson 1)

. “Strategies to Build Stronger Community Relationships” Activity 2.1.2
(Lesson 1)

« “Choosing My Ideal Job” Workbook Activity 2.3.1 (Lesson 3)

« “Tell Me More” Activity 2.6.1 (Lesson 6)
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Module Vocabulary

Before conducting the job readiness activities in this module, review the
following key vocabulary words with the trainees. Use vocabulary word
cards to help introduce the words. Present each card separately and give
a brief explanation of each word. Explain to the trainees that each word
will be discussed in more detail throughout the module to help them under-

stand it better.

networking

community

ideal working
conditions
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VOCABULARY WORD CARDS
Cut out each word card to introduce key vocabulary words for Module 2.

networking | community

ideal
working
conditions
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Lesson 1

Relationship Mapping

Description of the Activity:

In this lesson, trainees will create a diagram that shows their social network and community
connections. They will learn several strategies that they can use to build stronger community
relationships.

PowerPoint Slides 2-4 (Also available in PDF)

“My Relationship Map” Activity 2.1.1

“Strategies to Build Stronger Community Relationships” Activity
21.2

“3-2-1 Review” Activity 2.1.3

Instructor Preview PowerPoint/PDF slide 2-4.
struc O Make enough copies of Activities 2.1.1, 2.1.2, and 2.1.3 as
Preparation needed.

Lesson
Materials

N o

Lesson Introduction:

1. Begin the lesson by asking trainees to think of 3 people in their
lives that they know. Have a few trainees share the names of
their 3 people.

2. ASK: How do you know these people? (Are they family mem-
bers? Friends? Teachers?)

3. Provide each trainee with the “My Relationship Map” Activity

Lesson 2.1.1 sheet. Explain that this relationship map organizes the
. people they know into different categories. Point out that they
Details are in the center of this map. The most inner circle represents

people that they know the best. The outer circle represents
people they know, but not very well.

4. Help trainees to complete this map with the people that they
know. Option: Prior to this lesson, create your own relationship
map to use as a model.

5. This relationship map should be placed in the trainees
career portfolio when complete.
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Lesson 1 (continued)

Relationship Mapping

Lesson
Details

. Once trainees have completed their relationship map, explain that

. Explain that there are three strategies that will help them build
. Provide each trainee with the Strategies to Build Stronger

. Display PowerPoint/PDF slide 2 to introduce the first strategy for

5. Display PowerPoint/PDF slide 3 to introduce the second strategy

Lesson Activity:

it is important to create and maintain relationships within the
community. Different relationships within the community help to
build communication and personal skills that will translate into
valuable working skills as an employee.

stronger community relationships.
Community Relationships” Activity 2.1.2

building stronger community relationships.
. Strategy 1: Identify who the person already knows and
where the relationship can be strengthened and deepened
« Have trainees share the places that they already go to
in the community (the mall, church, library, a certain
restaurant etc.)
« Discuss the people that they already know there and
ways they could deepen their relationship with them.
(Ask them to coffee, a movie...etc.)
« Help trainees to complete the section for strategy 1 on their
activity 2.1.2 sheet.

for building stronger community relationships.
. Strateqgy 2: Identify community places where people who
Share the person’s interests can be found

« Brainstorm with trainees different interests that they
may have and places where that interest may be
found.

. For example, if someone has an interest in cars, their
list of places may be auto repair shop, parking lot
garages, car washes, gas stations, auto parts
store...etc.

« After identifying places, brainstorm people that
trainees could observe or get to know (sales clerk,
mechanic...etc.)

« Help trainees to complete the section for strategy 2 on
their activity 2.1.2 sheet.

Eleversity
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Lesson 1 (continued)
Relationship Mapping

6. Display PowerPoint/PDF slide 4 to introduce the third strategy
for building stronger community relationships.
. Strategy 3: Develop a personal plan.

. After focusing on strategies 1 and 2, explain that the
final strategy will be to develop their own plan based
on their responses for the first two strategies.

« Help trainees to think about new places they could
visit, new places to volunteer, and different people
they can make an effort to meet.

« Help trainees to complete the section for strategy 3 on
their activity 2.1.2 sheet.
7. This strategies sheet should be placed in the trainees ca-
reer portfolio when complete.

Lesson Reflection:
1. Pass out the “3-2-1 Review” Activity 2.1.3 sheet. You can
either have each trainee complete their own, or complete one as
Lesson a group.

Details
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Lesson 1: Relationship Mapping
Activity 2.1.1

£,

K

Think about who you already know and complete

the relationship map below.
FRIENDS
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Lesson 1: Relationship Mapping
Activity 2.1.2

Strategies to Build Stronger
Community Relationships

WHO do | already know in the community and how
)))))) ZEnl deepen the relationship?

Places in the :
: Who are the community| What could | do to get
commungg_l already members there? to know them better?
El.e‘//e I‘S ity www.eleversity.org
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Activity 2.1.2 (continued)

WHERE can | go where | will meet people that
2 IIIID o0 ners il meet peope

Places where other people with this

Interests | have: interest can be found:
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Activity 2.1.2 (continued)

3 WHAT is my personal plan for creating more
)))))))4 relationships in the community?

Places to visit:

People to meet or
observe:

Steps to take:

Eleversity
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Lesson 1: Relationship Mapping
Activity 2.1.3

3,2,1 REVIEW! Si/
= 5

THREE new things that you have learned today.
TWO things that you will work on for homework.
ONE thing that we should review again.

2
1
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Lesson 2

How Will Work Impact My Life?

Description of the Activity:

In this lesson, trainees will explore ways that getting a job may improve their quality of life, as
well as possible challenges that come with having a job.

Lesson
Materials

1.

PowerPoint Slides 5-13 (Also available in PDF)
“Feather or the Rock” Activity 2.2.1

“If I had a Job...” Activity 2.2.2

Collect chart paper and markers

“3-2-1 Review” Activity 2.2.3

Instructor
Preparation

B W=D

Preview PowerPoint/PDF slides 5-13.

Make enough copies of Activities 2.2.1, 2.2.2, and 2.2.3.
Collect 8 colored stickers per trainee (preferably the same
color).

Collect chart paper and markers.

Lesson
Details

. Begin the lesson by sharing a personal example about a time

Lesson Introduction:

you made a significant change in your life that impacted you,
your friends, and family in some significant way. Have a
discussion with trainees about what the impact was, why it made
an impact and on whom it made an impact. Discuss how you
and the other people impacted by the change felt. (example
change: Decided to move to a new state for a new job, having a
baby, getting married...etc...)

Next, display PowerPoint/PDF slide 5 showing the images of a
feather and rock. Have trainees discuss the difference between
the feather and rock.

Pass out “The Feather or the Rock?” Activity 2.2.1 sheet as
well as 8 colored stickers per trainees. Discuss how a rock
makes a much larger impact if dropped (larger sound, falls
quicker, could leave a dent) , whereas a feather makes little to
no impact at all.

Eleversity
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Lesson 2 (continued)
How Will Work Impact My Life?

4. Explain to trainees that they are going to be reading/listening to
several statements and deciding if the situation described in the
statement would make a big or small impact on their life.

5. Display PowerPoint/PDF slide 6. Explain for each statement
there will be a line under the statement. Trainees will place their
sticker somewhere on the line to indicate how big of an impact
this situation would make. Trainees place a sticker on the
feather side to show little/no impact, on the rock side to show a
large impact, and somewhere in the middle to show some
impact. Use this slide to show your own example that you
shared with your students earlier. Explain that this change in
your life made a huge impact on your life, so you placed your
sticker all the way over on the rock side of the line.

Lesson Activity (Part 1):

1. Using the sticker dots and Activity 2.2.1 sheet, read aloud each
Lesson statement, or have trainees work independently to place a

. sticker on the lines for each statement.

Details 2. When trainees have completed the activity, go back through
each statement using PowerPoint slides 7-13 and have
trainees share where they placed their stickers.

Lesson Activity (Part 2):

1. Next, explain that having a job will also have an impact on your
life. Provide each trainee with the “If | had a Job...” Activity
2.2.2 sheet.

2. Work with trainees on this activity sheet, helping them to think
about reasons for wanting/not wanting a job.
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Lesson 2 (continued)
How Will Work Impact My Life?

3. Once done completing activity 2.2.2 use your marker and chart
paper, make the following chart:

How Getting a New Job Will Effect...

My Own Life My Friends and Families’ Life

4. Explain that getting a job may not only impact the trainees
themselves, but their friends and families as well. Review how
your own example shared at the beginning of the lesson
impacted you as well as your family and friends.

5. Have trainees give examples of how getting a new job would
affect their own life. These could be both positive and
challenging impacts. Write their responses in the left-hand
column. (Ex. more money, have to start getting up earlier
instead of sleeping in, more freedom...etc.)

Lesson 6. Then, have students share how getting a new job may effect

. their family and friends. (Ex. parents may have to make time in

Details their schedule for transportation, friends won'’t be able to spend
as much time with them since they will be working efc...)

7. Your chart may look like this:

My Own Life My Friends and Families’ Life
Possible Answers: Possible Answers:
e More Money e | won'’t be able to spend as
e More freedom much time with friends/family
o Work on the weekend o Family may need to work
e Get up earlier for work around my work schedule

Lesson Reflection:
1. Pass out the “3-2-1 Review” Activity 2.2.3 sheet. You can
either have each trainee complete their own, or complete one as
a group.

Ele‘//e rSIty www.eleversity.org
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Lesson 2: How Will Work Impact My Life
Activity 2.2.1

The Feather or the Rock

There are many events and choices in our lives that can have an
impact on us. Look at each statement below. Decide how big of an
impact each situation would have on your life.

. If the impact is large, place a sticker dot on the line closer toward
the rock.

. If the impact is small, place the sticker dot closer to the feather.

. Place your sticker dot somewhere in the middle if the situation has
some impact on your life.

You make a new friend
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Your plans to hang out with a friend get canceled

N
ez
{ 77 =
/\\/ i’/" X
(177 J 2
Y
E I.e‘//e IS |ty www.eleversity.org
NEXT-LEVEL WORKFORCE EDUCATION

55



NEw YORK | Office for People With

greormn | Developmental Disabilities
How to Deliver the OPWDD Designed Work Readiness Curriculum - Manual
Module 2—- Fostering Community Involvement

Activity 2.2.1 (continued)

Your car breaks down

/’ < \
ATTeN
You decide to buy new shoes
daR
% 2.
Your family decides to move to a new state
N
/ J
/’ <
N
((4 li 3,
i/
4
The cafeteria you eat in is serving pizza instead of tacos
P,
f / X \
\ _4 !g, 3 2,
i/
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Lesson 2: How Will Work Impact My Life
Activity 2.2.2

If | Had a Job...

Think about the reasons you may or may not want to have a job. List them
below.

Reasons | DON’T WANT a Job

Reasons | WANT a Job

Ele‘//e rSity www.eleversity.org
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Lesson 2: How Will Work Impact My Life?
Activity 2.2.3

3,2,1 REVIEW! V

THREE new things that you have learned today.
TWO things that you will work on for homework.
ONE thing that we should review again.

1

T

2
1
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Lesson 3:

My Ideal Job

Description of the Activity:

In this lesson, trainees will continue to explore different types of jobs and begin thinking about
which job would best suit them.

Lesson
Materials

1.
2.
3.

PowerPoint Slide 14 (Also available in PDF)
“Choosing My Ideal Job” Workbook Activity 2.3.1
“3-2-1 Review” Activity 1.3.2

Instructor
Preparation

. Preview PowerPoint/PDF Slide 14.

Make enough copies of Activities 2.3.1 and 2.3.2 as needed.

Lesson
Details

. Begin the lesson by watching the video on PowerPoint/PDF

. Guide trainees through this workbook, assisting as needed.

. Pass out the “3-2-1 Review” Activity 2.3.2 sheet. You can

Lesson Introduction:

slide 14. If using the PowerPoint, you will need to click on the
image on the slide, if using the PDF, you will need to visit the fol-
lowing site: https://www.youtube.com/watch?v=LCa02IgV0I0
Next, provide trainees with the “Choosing My Ideal Job”
Activity 2.3.1 workbook. Explain that this workbook is

going to help trainees to think about the different jobs that are
available and the skills that each job needs.

Lesson Activity:

This workbook should be placed in the trainees career
portfolio when complete.

Lesson Reflection:

either have each trainee complete their own, or complete one as
a group.

Eleversity
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Lesson 3: My Ideal Job
Activity 2.3.1

Choosing My Ideal Job
{Workbook}

N

There are many different jobs to choose from. Which job is right for
you? Work through this workbook to help you begin thinking about
which job might be a good fit for you.
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Activity 2.3.1 {continued}

Receptionist

A main function of a receptionist is to greet
visitors to the business and make sure that
these visitors get to see someone who can
help them. Other things a receptionist may
have to do: answer the telephone; handle
multiple line telephones; take messages and
pass them on to the appropriate person; use
a computer/fax machine/copier; schedule
appointments; sort mail; file; type letters and
memos.

What skills do you think are needed for this job?

{Check the boxes you think are right}
Work With People Count Money Write Use a Computer
e o

Use a Telephone  Use Cleaning Tools Use Cooklng Equipment Go to Meetings

C Ol SO0 G

q "
Keep Track of Time Make Decisions Listen Carefully Meeting People

00 ?@D !@@GD

Is this a job | would like in the future?

E'.e‘/e I‘Slty www.eleversity.org

NEXT-LEVEL WORKFORCE EDUCATION 6 1



Office for People With
Developmental Disabilities

NEW YORK
SPPORTUNITY

How to Deliver the OPWDD Designed Work Readiness Curriculum - Manual
Module 2—- Fostering Community Involvement

Activity 2.3.1 {continued}

Baker

A baker has to weigh out and measure
the flour, fruit, sugar and all the other
ingredients in the recipe to make the
bread, pastries, pies and cakes that
have been ordered by the customers.
He or she has to mix together all of the
ingredients and bake in the oven for
the right amount time.

What skills do you think are needed for this job?

{Check the boxes you think are right}
Work With People Count Money Write Use a Computer
&>

- l 3
’\ -
............
o
HH ¥

Use a Telephone  Use Cleaning Tools Use Cooklng Equipment Go to Meetings

L C @D 0 i

Keep Track of Time Make Decisions Listen Carefully Meeting People

00 Q@D v@!D

Is this a job | would like in the future?
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Activity 2.3.1 {continued}

Waiter/Waitress

A waiter or waitress works in restaurant. They
write down customers’ food orders and take
these to the chefs and cooks in the kitchen.
When the meals are ready the waiter/waitress
takes the plates and dishes of food to the table.
Other things a waiter or waitress may have to
do: set the tables and clear away when the
meal is finished; clean the restaurant after
closing; refill water glasses; get drinks from the
bar; cash customers out after the meal.

What skills do you think are needed for this job?

{Check the boxes you think are right}
Work With People Count Money
e

o {8

Use a Telephone  Use Cleaning Tools Use Cooklng Equipment Go to Meetings

C O 80 A0 G

Use a Computer

B

Keep Track of Time  Make Decisions Listen Carefully Meeting People

=g O @D t@!D

Is this a job | would like in the future?
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Activity 2.3.1 {continued}

Computer Assistant

A computer assistant uses a computer to do a
job for the firm or business. There are lots of
different tasks this person may have to do,
such as write letters and emails, look things
up on the internet and place orders. A
computer assistant will also use different
computer programs such as Microsoft Office
Word, Excel and PowerPoint.

What skills do you think are needed for this job?
{Check the boxes you think are right}

Work With People Count Money Write Use a Computer

, ‘ D D ’\ D
............ \
|
HH ¥

Use a Telephone  Use Cleaning Tools Use Cooklng Equipment Go to Meetings

¢ O @D 0

Keep Track of Time Make Decisions Listen Carefully Meeting People

O g0 Q@D @D

Is this a job | would like in the future?
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Activity 2.3.1 {continued}

Cleaner

A cleaner has to be able to use lots of
different tools, such as vacuum cleaners,
mops, and brushes to keep the place clean,
tidy and safe for other people to use.

A cleaner must know which cleaning product
9 has to be used for which job. For example:
cleaning the floor, cleaning the worktops, safe
to use in the bathroom or kitchen.

What skills do you think are needed for this job?

{Check the boxes you think are right}
Work With People Count Money Write Use a Computer
P

’ 3
»\
FEEsEEmssssss)
........... T
HH T

Use a Telephone  Use Cleaning Tools Use Cooklng Equipment Go to Meetings

¢ O @D 0

Keep Track of Time Make Decisions Listen Carefully Meeting People

O g0 Q@D @D

Is this a job | would like in the future?
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Activity 2.3.1 {continued}

Bus Person

A bus person clears the table after diners
have left the restaurant. A bus person uses a
large plastic bin to put the dirty dishes in and
wipes the table clean for the next customer.
This employee will take the bin to kitchen and
unload it for the dishwasher. Some bus
people will be responsible to sweep and mop
the restaurant floor after closing, clean up
spills and other messes and refill water
glasses.

What skills do you think are needed for this job?

{Check the boxes you think are right}

Work With People Count Money Write Use a Computer

‘ p\
’ l [ ] [ ] AR
HH S

Use a Telephone  Use Cleaning Tools Use Cooklng Equipment Go to Meetings

¢ O @D 90 g

Keep Track of Time  Make Decisions Listen Carefully Meeting People

=g O :Q@D W@D

Is this a job | would like in the future?
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Activity 2.3.1 {continued}

Stock Person

A stock person can work in a variety of
environments from small drug stores to large
warehouse stores such as BJ’s or Costco.
The stock person brings out items from the
storage area to the proper shelving area and
will arrange items so they are easy to find
and attractive to the shopper. A stock person
will ensure accurate pricing and be aware of
expiration dates.

What skills do you think are needed for this job?

{Check the boxes you think are right}
Work With People Count Money Use a Computer

o {0 - )

Use a Telephone  Use Cleaning Tools Use Cooklng Equipment Go to Meetings

C O &0 20 &

B

Keep Track of Time Make Decisions Listen Carefully Meeting People

=g O Q@D W@D

Is this a job | would like in the future?
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Activity 2.3.1 {continued}

Cashier

A cashier can work in a variety of workplaces
where sales transactions will occur such as
restaurants, drug stores, department store
and gas stations. A cashier will use a cash
register to record the sales transaction, and
will make change for the customer. Some
cashiers will also assist customers to locate
items in the store.

What skills do you think are needed for this job?

{Check the boxes you think are right}

Work With People Count Money Write Use a Computer
e

o {8 = O

Use a Telephone  Use Cleaning Tools Use Cooklng Equipment Go to Meetings

\\D@D 3

B

Keep Track of Time Make Decisions Listen Carefully Meeting People

00 @D @D

Is this a job | would like in the future?
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Activity 2.3.1 {continued}

Food Preparation

An employee who works in food preparation
assists the chef, sous chef and cook by
cutting vegetable and completing other basic
food preparation tasks such as making
salads, portioning food and plating dishes.

What skills do you think are needed for this job?

{Check the boxes you think are right}
Work With People Count Money Write Use a Computer
s

o {8

Use a Telephone  Use Cleaning Tools Use Cooklng Equipment Go to Meetings

C O w0 20 G

L W

Keep Track of Time Make Decisions Listen Carefully Meeting People

=g O :Q@D t@sD

Is this a job | would like in the future?

E'.e‘/e I‘Slty www.eleversity.org

NEXT-LEVEL WORKFORCE EDUCATION 69



Office for People With
Developmental Disabilities

f NEW YORK
STATE OF
TTTTTTTTTT

How to Deliver the OPWDD Designed Work Readiness Curriculum - Manual
Module 2—- Fostering Community Involvement

Activity 2.3.1 {continued}

Bus Aide

A bus aide assists students to get on and off
the school bus safely, as well as to cross the
road. Bus aides also provide supervision to
the students riding the bus to ensure safety
and proper school bus behavior. Many bus
aides work a split shift in the morning and
afternoon.

What skills do you think are needed for this job?

{Check the boxes you think are right}

Work With People Count Money Write Use a Computer

Use a Telephone  Use Cleaning Tools Use Cooklng Equipment Go to Meetings

LU0 £0 &

Keep Track of Time Make Decisions Listen Carefully Meeting People

Bk 48 Q@D @D

Is this a job | would like in the future?
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Activity 2.3.1 {continued}

Health Care Worker

A health care worker can work in a variety of
health care settings including hospitals,
rehabilitation facilities, nursing homes,
assisted living facilities and other residential
settings. Health care worker assist residents
or patients to ensure needs are met such as
transporting to other rooms, bedding is clean,
| bathrooms are clean and any assistance

\ needed is provided.

What skills do you think are needed for this job?

{Check the boxes you think are right}
Work With People Count Money Write Use a Computer

. ’ S -
’ ‘ D D ’\ D
RS [ ]
J=5522222SSR0

Use a Telephone  Use Cleaning Tools Use Cooklng Equipment Go to Meetings

\\D@D ¥

ks

Keep Track of Time Make Decisions Listen Carefully Meeting People

=g O ?@D t@!D

Is this a job | would like in the future?
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Activity 2.3.1 {continued}

Think About It!

Job | am considering:

Skills | will need for || ©O"¢ems I hayg gpo—
this job: this job:
|
Job | am considering:
Skills | will need for | ©°"¢ems I hayg apo—
this job: this job:
|
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Lesson 3: My Ideal Job
Activity 2.3.2

3,2,1 REVIEW!

THREE new things that you have learned today.
TWO things that you will work on for homework.
ONE thing that we should review again.

3
2
1
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Lesson 4

Picture Perfect

Description of the Activity:
In this lesson, trainees will begin to picture themselves as workers and create a visual repre-
sentation of themselves in the workplace.

1. “Picture Perfect Worker” Activity 2.4.1
2. Colored pencils
Lesson 3. Magazines
. 4. Scissors
Materials 5. Glue sticks
6. “3-2-1 Review” Activity 2.4.2
Instructor |1- Make enough copies of Activities 2.4.1 and 2.4.2 as needed.
2. Collect colored pencils, magazines, scissors, and glue sticks for

Preparation | each trainee.

Lesson Introduction:

1. Invite trainees to spend a few moments thinking about how they
see themselves as workers.

2. You may invite them to share their thoughts, which may
stimulate the thinking of other students.

3. Explain to trainees that today you would like them to picture
what they will look like in their ideal job and create an image by
either drawing themselves or using images from a magazine to

Lesson create a collage.

2ol Lesson Activity:

1. Provide each trainee with the “Picture Perfect Worker”
Activity 2.4.1 sheet.

2. Invite students to choose either use colored pencils to draw
OR magazines, scissors and glue to create a collage that
represents their ideas about themselves as workers.

3. Allow trainees several minutes to create their “picture perfect’
representation of themselves.

El.e‘//e I‘Slty www.eleversity.org
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Lesson 4 (continued)

Picture Perfect

Lesson
Details

Lesson Reflection:
1. Have trainees share their pictures/collages with each other.
2. Use the following prompts to engage trainees in discussion:
« How would you like to dress for your job?
« Why does this style of dress appeal to you?
. In what kinds of workplaces would this style of dress be
appropriate?
3. Pass out the “3-2-1 Review” Activity 2.4.2 sheet. You can ei-
ther have each trainee complete their own, or complete one as a
group.

Eleversity
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Lesson 4: Picture Perfect
Activity 2.4.1

Picture Perfect Worker

Create a picture of what you imagine yourself
looking like in your career.

/W
Asa Professional Worker

Ele‘//e rSIty www.eleversity.org
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Activity 2.4.1 (continued)

(] Now, have a friend or family member create a

picture of how they see you as a professional.

e

ofessional Worker

As aPr
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Activity 2.4.1 (continued)

] Now, have a staff member at your program create

a picture of how they see you as a professional.

e

ssional Worker

As a Profe
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Activity 2.4.1 (continued)

] Others:

e

onal Worker

Asa Professi
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Lesson 4: Picture Perfect
Activity 2.4.2

3,2,1 REVIEW! Si/
= 5

THREE new things that you have learned today.
TWO things that you will work on for homework.
ONE thing that we should review again.

2
1
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Lesson 5:

My Employment Ideals

Description of the Activity:

In this lesson, trainees will identify their ideal conditions for a workplace.

Lesson
Materials

. “My Picture Perfect Workplace” Activity 2.5.1
. Green, yellow, and pink highlighters for each trainee
. “3-2-1 Review” Activity 2.5.2

Instructor
Preparation

. Make enough copies of Activities 2.5.1 and 2.5.2 as needed.
. Collect green, yellow, and pink highlighter for each trainee.

Lesson
Details

. Begin the lesson by explaining the importance of thinking about

. Explain that today they will be completing an exercise that will

. Provide each trainee with the “My Picture Perfect Workplace”

. Look over the list of job conditions on the activity sheet.

. If trainees are unsure about how they feel about the condition, it

. Work with trainees and read through each work condition.

Lesson Introduction:
what’s important to them on a job,

allow them to think about many job condition descriptions. Some
of them they are very familiar with and others they may need to
explore further

Lesson Activity:

Activity 2.5.1 sheet and a green, yellow, and pink
highlighter.

Trainees will use their highlighters to indicate whether or not the
condition is “picture perfect” for them. Trainees will highlight any
conditions that are most important to them with a green
highlighter. Trainees will highlight any conditions that are
somewhat important to them with a yellow highlighter. Trainees
will highlight any conditions that are a deal breaker with a pink
highlighter.

can be left blank. These are conditions they will need to explore
more.

Assist them in choosing the correct color for each condition.

Eleversity
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Lesson 5 (continued)
My Employment Ideals

Lesson Reflection:
1. When trainees are complete, have them look at their activity
sheet as a whole.
2. Use the following prompts to engage trainees in discussion:
. | see that there are some blank boxes here at the bottom,
what ideal conditions have we left off of the list?
« Tell me more about some of your absolutely not items;
your most important items.
« How should we plan to explore the items you want to learn
more about?
3. Pass out the “3-2-1 Review” Activity 2.5.2 sheet. You can ei-
ther have each trainee complete their own, or complete one as
a group.

Lesson
Details

Ele‘//e I‘Slty www.eleversity.org
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Lesson 5: My Employment Ideals
Activity 2.5.1

My Picture Perfect Workplace
Sometimes we need to think about what’s / ‘
important to us on a job. Using your highlighter: . /

Green: most important to me
Yellow: somewhat important to me
Pink: absolutely not! (deal breakers)
Blank: things | need to explore more

Office setting Noisy Quiet Wear a uniform
Dress casual Dress up Weekends Evening
Early morning Daytime only Lifting Loading
Emptying Planting Assembling Installing
Repairing Calm setting Fast paced Work alone
Work as a group WO;E;;';Z my Full time Part time
Work with : Secretarial :
clothing Helping people work Cleaning
Preparing food Serving food Doing dishes Helping animals
: Answering , , :
With books ohones Making copies | Washing clothes

Eleversity
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Activity 2.5.1 (continued)

: With : :
On a farm With cars motorcycles With machines
On a computer In a store Very clean Messy is OK
Packing and - :
Lawn care shipping Painting Doing sports
Teaching others With kids With babies With adults
With senior . :
citizens Entertaining Able to walk to On a bus line
Able to ride my In my :
bike neighborhood Downtown Challenging
Same thing A variety of :
Easy every day tasks Doing art
Playing music | Movies or theatre | Playing Games Groceries
In a large In a small :
In a factory company company Reading
i : : Giving : :
Writing Using math sKkills directions Moving furniture
Selling things In a hotel Outside Inside

EEEEEEEEEEEEEEEEEEEEEEEEEEE
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Lesson 5: My Employment Ideals
Activity 2.5.2

3,2,1 REVIEW! Si/
= 5

THREE new things that you have learned today.
TWO things that you will work on for homework.
ONE thing that we should review again.

2
1
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Lesson 6

Exploring Potential Workplaces

Description of the Activity:
In this lesson, trainees will begin to explore potential workplaces

Lesson |1- “Tell Me More” Activity 2.6.1
. 2. Access to Internet
Materials |3. “3-2-1 Review” Activity 2.6.2

Instructor |!- Make enough copies of Activities 2.6.1 and 2.6.2 as needed.
. 2. Arrange for access to computers and internet access for trainee
Preparation | use.

Lesson Introduction:

1. Begin the lesson by explaining that it is sometimes difficult to
identify what kind of conditions might be present at certain jobs.
Tell trainees that you are going to set up a plan to learn more
about different jobs so that you can be best informed about
potential jobs and workplaces.

2. Provide each trainee with the “Tell Me More” Activity 2.6.1

Lesson sheet. Explain that they will use this sheet to record
. important information about workplaces that they may be
Details interested in exploring.

3. Have trainee identify 5 jobs/companies that they want to learn
more about, if they cannot identify the jobs themselves,
instructors can use yellow pages, local business sections of the
newspaper or brainstorming to identify 5 employers.

4. Trainees will record these jobs/companies in the first column on
their activity sheet.
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Lesson 6 (continued)
Exploring Potential Workplaces

Lesson Activity:
1. Trainees will use one or more of the following resources to help
them explore their potential jobs.
o (DOT)/O*NET (http://www.onetonline.org/)
« company websites
. family/staff/employed individuals
o ask the boss
. other strategies for researching information
2. Allow trainees several minutes to research skills and qualifica-
tions that they may need for the jobs. They will also be jotting
down anything else that they notice that is of importance. Final-
ly, trainees should write down any other wonderings that they
have based on information they research.
3. This career sheet should be placed in the trainees career
portfolio when complete. .

Lesson ]
. Lesson Reflection:
Details 1. Use the following prompts to encourage discussion with the
trainees:
« How do the jobs that you researched today line up with
your “picture perfect workplace?”
« What next steps should you take to learn more about the

jobs on your list?

Community Learning Option: Arrange for trainees to observe vari-
ous jobs with trainees within a school, a mall, town, or an organiza-
tion to help the trainee become aware of many different jobs and
job settings.

You may also choose to schedule guest speakers with trainees to
provide the trainees with a more in depth analysis of jobs in the
workplace.
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Lesson 5: Exploring Potential Workplaces
Activity 2.6.1

Tell Me More

Now that | have started talking about jobs there are 5 —
jobs/companies | want to learn more about: %

\

Job/ Where can | find out Qualifications/ Notice/
Company more? Skills Needed Wonder
(DOT)/O*NET

Company website

My teacher or family

Ask an employer
Other

(DOT)/O*NET
Company website

My teacher or family

Ask an employer
Other
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Activity 2.6.1 (continued)

Job/ Where can | find out Qualifications/ Notice/
Company more? Skills Needed Wonder
(DOT)/O*NET

Company website

My teacher or family

Ask an employer
Other

(DOT)/O*NET
Company website

My teacher or family

Ask an employer
Other

(DOT)/O*NET
Company website

My teacher or family

Ask an employer
Other
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Lesson 5: Exploring Potential Workplaces
Activity 2.6.2

3,2,1 REVIEW! V

THREE new things that you have learned today.
TWO things that you will work on for homework.
ONE thing that we should review again.

1

T

2
1
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