Vocational Connections

Unit 6: Entering the Workplace

Unit Overview:

Unit 6 will prepare students for what to expect as they enter the workplace.
Students will explore their own expectations for having a job as well as
learn the expectations that potential employers will have for them in the
workplace. Through a variety of activities, students will understand the
importance of preparing for emergency and unexpected events, as well as
the importance of safety in the workplace.

Topics Covered:

Expectations of the workplace

Understanding employee expectations
Preparing for the work day

Preparing for emergency and unexpected events
Safety in the workplace

Target Outcomes:

At the completion of unit 6, students will have a clearer understanding of
what life will be like in the workplace. Students will understand what will be
expected of them by employers and how they can meet those expectations.
Students will also learn how they can set themselves up for success by being
prepared. This includes setting up routines that will help them be prepared
for the work day as well as being prepared for emergency or unexpected
situations. Finally, students will learn how to identify safety hazards in the
workplace and what they can do about them to make a safer work
environment.
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Lesson 1: Part 1 and 2 Overview Uni t

Preparing for the Workplace

This | esson
for entering

V/Students participating in thi
= l1to think about their concerns withl e
strategies to handle their concerns
“Students will be able to:
" 1describe their concerns with enter
2.come up with strategies to deal wi
°‘@Target Out come:
1. Students will understand that ever
wor kpl ace for the first time and t

concer ns.

@Measurabl e Out come:;:

1. Students wi I be able to describe
entering the workplace.
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Lesson 1: Part 1

Un i

What Are My Expectations About the Workplace?

Speakinl Readin Writin Language
i
ELA 111I28.t1e.nc1;_12_7 1112. 4 L1-12. 6
1112. 2
1112.5
ELA/CDOS 21, 2,
a :
Standards >1, 2 |3b 1, Slab 1, 221, 2
CDOS|3a 1, 25, 6 (A5, 6 (A3a 1
5,6,7,83b 1, 2 3b 1 ( AH)
3b 1, 3
3b 1 (H
3b 1 (N
Lesson 1 Power Point (-PPT) (Al sdeavai
Materials 2. Chart paper and marker
1 Preview PPT/-PDF sl i des 2
2. Collect chart paper and a
chart ahead of ti me:
Instructor
. The best part about Our biggest concerns | New things | could learn
Preparatlon having a job: about having a job: from having a new job:
Lesson I ntroduct
1 Explain to the students th
us excited and concerned a
excited about t he new t hin
can al so feel concerned or
job might be I ike.
Lesson Lesson Acti vit
Details 1. ASKWhat do you think wil/
having (&xj.olhaving more mon
friends, more freedom)
2. Al l ow students to share th
chart @ratgamrktea chart t heir
t he first col umn.
@3.The;h§KV\(hat are your biggest
a newChab? their responses

(O _— Q)
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Lesson 1: Part 1 (continued)

What Are My Expectations About the Workplace?

Next, explain that

new things.

l earn if
a mal IMarWwal. . ). Ch
mi ght | earn from e
your chart paper
As you |l ook throug
students what they
each of these exam
Lesson Ref
Use the following
di scussion:

7 Now t htae ewepl or e
you picture your
1 What are some of
wor kpl ace?

having

Ni ek T/ PDF 410i defAss 2y ou |
wor kpl ace ASKWmatl enew
y o U awayrrkoecce riyn sa .o
t he

art

ach wor

| ect i
prompts
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things
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Dealing With My Concerns
Activity 6:1.1

Dealing With My Concerns When
Starting a New Job 2239>>

Think about the things thadt ¢
about starting your new j,o_b’
concerned about getting % ong
cowor ker s. Maybe you are ,wor
few days will be too over whel
the things that concern yol m
bel ow
My Concern

How will this concern affect

j ob?




Activity 6:1.1

concer n.




Lesson 1: Uni t

Instructor Notes and Suggestions

The following activity sheets will

Activity 6:1.1 Student s

Now, think of a plan that will help you work i

through your concern so that you can be i0 t h I S S h e e

successful in your new job. Has anything ILIUY

worked well for you in the past? Below t h r o u g h o

a possible solution to help you handle y

concern. concer ns
Activity 6:1.1 starting

Q QY =5

My Plan

Dealing With My Concerns When
Starting a New Job 229>

Think about the things that concern you most
about starting your new job. Maybe you are
concemed about getting along with your
coworkers. Maybe you are worried that the first
few days will be too overwhelming. Try to think of
the things that concern you most. List one concem
below.

My Concern

How will this concem affect your ability to be successful at your
job?
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Lesson 2: Part 1 and 2 Overview

U

Understanding Employer Expectations

This |l esson wil/| hel p students to
i n the workpl ace.
V/Students participating in thi
= 1 what professionalism i s.

2 what employers expect of their emp

expectations.

“Students will be able to:

" 1describe the gualities of a profes

2. describe what employers expect of

°‘@Target Out come:

1 Students will

und
professional I ndi

erstand
vi dual s

@Measurabl e Out come:;:

1. Students wi I be able to
examples of what It means

describe
to be a

nit
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Lesson 2: Part 1 Uni t
What 1s Professionalism?
Speakinn Readin Writin Language
A/CDOS ELA 1Iili25tlen~ 112.4 |L112.1a, b
EL 1112.3 | ' 11 2. 4¢
2-1, 2 3b 1, 2|2-1,
Standards CDOS|za 1, 2 5, 6 (Al[3a 1
5,6, 7,8 3b 1 ( AH)
Lesson 1.Power Point ( P2RT)( Asllsiod easv alilll b b
Materials 2. Chart paper and mar ker
1 Preview PPT/ P slides 11
2. .Gather chart paper and marjder
Instructor chart:
. Professilon®fFofessijlon®Fof essilongl]
Prepal'atlon Attitudl Appearanfke Attendan]ce
Lesson I ntroduct||l o
1 Begin the | essPhT/bBDH i sUs|eagy ilr
t his sl i dper afoe sdseidd mael i s m.
2 .Di spl agharotu opm ptehde Bf Apr of efs|s i
S Emphasi ze that studefiAt+s isanhjqul
professiobinac¢usm.t he meani njgf o
begins MOt h an
4 Have students share possi bjlle
professionalism through yolyr
Lesson attendance See possi bl e [res
1 Professiowalof essiloralof essiiongl
Detalls At t i tudle AppearanfceAtt endarnce
EXsmiles |[gXwear s EX. s howls o«
ot her s, tlalsss gomre d ti me, &d orE|ssms
’@ tasks witjluaoutt or m, wor k, i f [nefklde
compl ainijsdhhowered, |craddts ahefad]|of
willingneld®otko ndJo ([ @ambeéeki ng| sk
any task,|hdoes iropnhade
each task|jctotthlees. . | et c. )
best of hii s/ her
ability
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Lesson 2: Part 1 (continued)

What 1s Professionalism?
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Lesson 2: Part 2

Employer Expectations

Speakinn Readin Writin Language
ELA/CDOS ELA 1Iilizs.tle.ne 1112.4 |L1-12.1a,b
1112. 3 1112. 4c
Standards | ., g% .2, ST FEE
5,6,7, 8 3b 1 (AH)
1 Power Point ( P3P2T)( Asllsiod easv a2i4f
Lesson 2.Large chart paper and mar k|g
. 3. My ExpexAatiohsy 6: 2.1
Materials 4 Anterviewi n@gAamni Empy oge2 . 2
1 Preview PPT/RDF. Slides 214
2 Make copies of Activities |6
Instructor 3.Gather | arge chart paper aln
. 4 Arrange for students to mel¢
Preparatlon commugit@ommuereity Exper i & nop
more deptaidodnal
Lesson I ntroduct

1 Review professionalism fr o]n

2. Explain to students that i]n
be talking about expectati]g
t hiy ExpecdbAdtiiomisty 6: 2.1 [

3.ASKWhat I s an expectation?

4 Us®PT/ PDF 4dloi ceex p24ai n what
Ask the students to think |3

Lesson their 1ife. (ex. a parent,
. 4 Have students @r intaenet h at t gyd
Details the web on their activity |s

5. ASKWhat are some things t h]d
person?

6 Have students I ist their elx
around the web on their acj]t
examples to get them startje
friend to return my phone |a

Uni t

ab
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Lesson 2: Part 2 (continued)
Employer Expectations

4 ASKHow do you communicate |ypu
this person? How do you flelel
arreomet ?

5 Have students share an exgmpl
down by someone because tHRelir
met . It may help for the ]ifns
first

6 .Di spAPRaTy/ PDF slUiscke th5.s sl idle]t c
what employees and empl oydgr]s
chart, | i ke s howmr lkeerkdohvwa,r ty4sl|i n
pap.er

__ An Emplover, ) An Employee,
(The Boss,€ expects... OThe Worker,€ expects...

Possible Responses: Possible Responses:
the employee shows up to work on to be paid for their work
time  their employer to give them
 the employee is dressed feedback
appropriately 9 his/her coworkers to work equal-

9 the employee completes the tasks ly as hard as he/she is
asked of him/her
10ASKWhat are some expectatijops
of their employees? What Jajlr e
empl oyees have 0 their empl|l o
l1IRecord their responses on|tlhe
12ZExplain that both empl oyedqs| a
expectations of the peopldq [th
Explain that as an employee,
know and understand what i]s| e
to be successful I n their |jlob
13V.i e T/ PDF s3 2UWees RIGes e s des
over some common expectatilolns
prompts on the slide to crjelat
expectation.
148B.e sure to provide exampl gs]|] o
reach each expectation. Holr
wor k exmliain that empl oyeels]| c:
empl oyer that they have a |Jgloo
sure they do each task to |Jtlhe
just giving the minimal ef|fjor

s47Z



Lesson 2: Part 2 (continued)

Employer Expectations
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Employer Expectations

Activity 6:2.1

My Expectations 233333>>

et sexpest t

h

T Dd® SO



Employer Expectations
Activity 6:2.2

Interviewing an Employer
p OS> >4

Emp | @y eNfa me :
Company Name:

of employer expectations




Lesson 2:

Uni t

Instructor Notes and Suggestions

The f ol l

Employer Expectations

RVA

acti v

ndg

Activity 6:2.1

My Expectations 333333>

Think about a person you are very close
with. Write his or her name in the center.
Then, inthe outer boxes, write down the
expedations you have of that person.

| expect this person to:

| expect this person to:

b

Person’s Name:

A
N

I expect this person to:

I expect this person to:

As an opti on, S
use this sheet
real empl oyer s
communi ty.

Ity sheets wil|l
Students begin
about what an
by thinking ab
expectations t
for peopl e 1n

Employer Expectations
Activity 6:2.2

hterviewing an Employer
D>

L\

k‘e g}utr@ refentployg in yourGom@un|my.
k this employer what they exped of their

€ployees in rlplrt.rorkeacer Rvorq theip

comments below.

n t hei

Employer's Name:

Company Name:

List of employer expedations:

540
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Lesson 3: Part 1 and 2 Overview Uni t
Preparing for My Work Day
This |l esson wil/| hel p students to ¢r
for work and choose appropriate tran
V/Students participating in this
= l.how to effectively prepare for their
2t he pros and cons of a variety of |[fo
get to wor k.
3which mode and route iIis the best flor
“Students will be able to:
q ldevelop a routine that wil!/ hel p tlhe
2critically evaluate a variety of mod
to wor k.
3.choose the best form of transportagti
wor kpl ace
°‘@Target Out come:
1. Students wi |l be able to develop g r
choose appropriate modes of transpgor
@Measurable OQut come:
1. Students will have considered many v
have a plan for preparing for workl.

>4/
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Part 1

ELA/CDOS
Standards

Materials

Instructor

Getting Ready For Work

Lesson 3
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y 0L

Actiqi t
wor k.
t hat
r n >
C ates
mi

eryone
reat
per son

of
ntroduct
f or
breakf ag)
e v

everything
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Usi nmga rakeenrd h ar t
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copi es
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Lesson
prepared
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enough
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1. Provide
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2.Student s
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Lesson 3: Part 1 (continued)

Getting Ready for Work
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Getting Ready For Work

Activity 6:3.1

Getting Ready for Work
2239>>

Create a check 11 st of ta::

the night and morning bef &

|l wi | I . . wor k,

The NI GHT beff The MORNI NG

| Wi




Lesson 3: Part 2 Uni t
Transportation to Work
Speakinn Readin Writin Language
Li sten
ELA 1112.7 1112.2 b
111 2.1 38 1112. 6
1112, 4
2-3
ELA/CDOS 3b 6 (B
Standards 2.1, 2 gg i’(EZ-l, 2
CDhDOS|za 1, 2 3b 6 (N3a 1
5, 6, 7 3b 1, 2(3b 1 (AH)
5, 6 (A
3b 1, 2
5, 6, 7
(HPS)
Lesson 1.Chart paper and a marker.
Materials 2. .flGetti ngoAcot iWoirtky 6: 3. 2
1. Collect a chart paper and |4 n
shown bel ow:
InStl'llCtOr Transportat|i on Mordoes Cons
Preparation
2 Make enough copies of AE|tI
Lesson I ntroduct|lo
ldntroduce the | esson by asklin
school today. Have studenti]s
2. Explain that once you havella
options for how to get to h a
| ocated within walking dis{flan
there,&bsevefaltmiles away y
Lesson choose another mode of trapjsp
Details Lesson Acti vit
1. Provide each NGCedeinh g VA h W k&
6:3.2.sheet
2.Toget her as a class, come 4lp
get to wor k. Thes wi | | 3 S
7/~ Sstudents got to school. wWhii |
© transportati amamobpmer omimtd hieg b u |
students will complete theflf




Lesson 3: Part 2 (continued)

Transportation to Work
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Transportation to Work
Activity 6:3.2

Getting to Work 333333>

Think o
wor k.
of a d
for e
ma k e
needs.

f

L
n
h
e

\%
a
t

Transporta




Lesson 3:

Un i

Instructor Notes and Suggestions

The foll ng

RVA act.i

Getting Ready For Work

Activity 6:3.1

Getting Ready for Work
2333>>

Create a check list of tasks that need to be completed
the night and morning before you have to work.

The NIGHT before | work,
1 will...

The MORNING before |
work, | will...

0 I [ Iy
OOo0oOoO0ooOgooO

r—fr—l‘—ﬁm
-~ 5o~
» —
S5 5 D Qo
»w x = 0

D >
or—l-:r—l‘
= o0 W’m
r—f-ﬁ(D
®»o =
—~ - n -
oS> —

©

Vv

ity sheets wil |l
Students wi ||
to help them
routi ne that
successful I N
wor k.

Transportation to Work
Activity 6:3.2

etting to Work 333323>

Think of all the ways that people getto and from
work. List the options below and come up with a list
of advantages (pyos) and disadvantages (cons)
féPeach opffon. Fu cpn usgthis list to help you
make the best decision f0r10urtransp0rtatian

ts0 hel p

Pros

S .

e

Cons

Erarsporiition Mode

pti

o n

t
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Lesson 4: Part 1 and 2 Overview Un i
Preparing for Emergencies and Unexpected Events

This |l esson wil/| hel p students to
when it comes to the workpl ace.
\/Students participating in th

wh at constitutes as an acce

. 1 ptabl e
2 steps to take whewmw edeaaleidn ge nveirtghe nac
“Students will be able to:
" 1describe situations in which missi
the situation.
2. describe samphtedoerekkmer gencies and
the best way to respond.
°‘@Target Out come:
1. Students wi |l understrehdttehe emnemn g e
unexpected events and under stand h
@Measurable Qut come:
1. Students will be able to describe
emergencies and unexpected event s.
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Lesson 4: Part 1 Uni t

Acceptable Reasons to Miss Work

Speakinn Readin Writin Language
Li sten
ELA 1112.2 b
ELA/CDOS 1m2la |
Standards 2-1, 2 2-1, 2
CDOS|za 1, 2 3a 1
5, 6, 7 3b 1 (AH)
Lesson 1 Power Poi nt ( PAPIT)( Asllsiod easv a3i3l|:
. 2 . OKaniNot ow&Kster s.
Materials |3t ape
Instructor 1 Preview PPT/ PADIF. sl ides 33
. 2. Print MobOdniNbée opPp&st er s. Tap
Preparatlon poster on opposite ends of
Lesson I ntroduct
1. Review thempldewenfe>xXReat atdi
students that one of the mg
empl oyees wi || have regul a
2. Ask students to think abou
wor k may not be possible
exampl es.
Lesson Acti vity
1. Explain that being an empl ¢
responsibility to show up |
Lesson dodn f eel l' it ke 1t for whatey
O 2. Tel l students that you are
Details reasons for missing work anp
unacceptabl e.
3 Direct mtueeaniti SOKoa méNtoh ecOK
postensopposite ends of yd
A N that you will di splay seve
©) why someone might miss wor Kk
considered OK or Not OK to
of the r oom.
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Lesson 4: Part 1 (continued)

Acceptable Reasons to Miss Work
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Lesson 4: Part 1 (continued)

What Should I Do If...
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Transportation to Work
Activity 6:4.1

What Should | Do? 233>>

Foll ow these steps as a gali t
emergency oOor unexpected i

Remai n cal m
'I'HIII Take a deep breath to help you focus on what to do next.

Stop and think BEFORE acting.
S Contact your wor kpl C

\ If you are not physically injured, your workplace should most
likely be the first phone call to make.

.S LINBLI NB G2 GStf @&2dzNJ adzL N
Give a brief description of the situation.
Explain that you will be late and what your
expected time of arrival will be.
If you will not be able to make it to work at all, explain
why and when you think youQ@ be able to return to
work.
Ask the supervisor if there are any other steps he/she
would like you to take.

/Keep your superviso
si tuaton

If your situation will effect your ability to work over the course
of several days, check back in with your supervisor to let him/
her know your current status.



Lesson 4:

Instructor Notes and Suggestions

The foll owing acti vi sheet
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Transportation to Work
Activity 6:4.1

L
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Follow these steps as a guide to handling these H
types of situations.
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Remain calm
Take a deep breath to help you focus on what to do next.
Stop and think BEFORE acting.

Contact your workplace right away
If you are not physically injured, your workplace should most
likely be the first phene call to make.

Be prepare to tell your supervisor the following information:

« Give a brief description of the situation.

« Explain that you will be late and what you your
expected time of arrival will be.

» If you will not be able to make it to work at all, explain
why and when you think you'll be able to return to
work.

« Ask the supervisor if there are any other steps he/she
would like you to take.

Keep your supervisor updated on your

situation
If your situation will effect your ability to work over the course
of several days, check back in with your supervisor to let him/
her know your current status.
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Lesson 5: Part 1 and 2 Overview Uni t

Safety in the Workplace

This |l esson wil/| hel p students to d
wor kpl ace

V/Students p

——

articipating i1 n this
= 1. what a safe
e

ty hazard i s.
2the different types of safety hazard
i how to spot them
“Students will be able to:
q lexplain what a safety hazard i s.
21 dentify unsafe working conditiong.

°‘@Target Out come:

wi | | understand what a s
n

S 3
O maintain a safer wor k envi

@Measurabl e Out come:;:

1. Students will be able to survey a|po
safety hazards that exist, and di gcu
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https://www.youtube.com/watch?v=Ux8enY36ABg
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Lesson 5: Part 1 (continued)

What 1s a Safety Hazard?
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Lesson 5: Part 2 Uni t
Spotting Safety Hazards in the Workplace
Speakinn Readin Writin Language
ELA Listen
1112.1 4112, 2 112.4/1112. 6
2-1, 2,
ELA/CDOS 3p 1 (N
3a 1, 2
3b 1 E 2-1, 2
Standards cposzi, ? i 1o(E 21,
' 5, 6 (A 3b 1 (AH)
3b 1, 2
3b 1, 3
3b 1 (H
Lesson 1 Power Point ( P2T)( Allsiodeasv adisl|qbl
Materials 2.Chart paper and mar ker
Instructor |1 preview PPT/ PDF slides 48
Preparation 2.Gather chart paper and a nmdr k
Lesson I ntroduct||l o
1. Review what a safety hazard J|l]s
this | esson.
2. Explain that safety hazards J|gxi
empl oyee, it&disesphensitlbiidleint y||]t o
fix them, I f possible.
Lesson Acti vit yL
1.Vi ePwT/ PDF sbhb2d&spd&in that ou
G)view sever al i mages. Toget hlgr
o identify the safety hazards Jtjha
LCSSOII 2. Use dheart agprmampeerrktear record the |paf
Details found in each i mage. Di scusl|s| h
i mage could fix the safety hjlgza
Lesson Reflecti p|n:
1 . After di scussing each scenarlijo,
engage students in discussi oln.
T Why is it ewerpyoonmrsea bil ity [to
safety hazards?
T What should you do if youllse
9 Think about a workplace tplat
wor king at What safety plaz
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